
Liturgical Movements of the Altar Server 
Weekend Mass 

 

1. Arrive 15 min. before mass. 

a. Arriving early gives you 

plenty of time to get on 

what you wear for the 

Mass, to see who is saying 

Mass today, and to 

reflect and pray to God 

to be able to serve Him 

well through this special 

task. 

b. You meet in the 

“sacristy”, a special room 

on the side of the altar 

that has everything the 

priest, deacon and altar 

servers need to get ready 

for Mass. 

2. Wear proper fitting alb, cincture, and cross. 

a. The “alb” is the white robe you wear during the 

Mass.  

b. The “cincture” is the rope belt that you wear. The 

color of the cincture matches whatever season 

we’re in. It usually matches the color the priest 

wears and the colors used on the altar.  



c. Altar servers also wear 

a cross as a reminder of 

Jesus’ sacrifice on the Cross 

and who is present to us in 

God’s Word and in the 

Eucharist. 

d. There are different sizes 

available because 

youngest altar servers are in 

the 3rd grade and the older 

altar servers are in high school and sometimes 

even older. 

e. When you are done, 

ask another Altar Server to 

make sure everything is on 

okay. Even after getting 

everything on, something 

may be crooked, your hood 

may be tucked into the alb, 

etc. 

3. Determine cross/candle combination. 

a. The usual number 

of altar servers at Mass is 

three. Sometimes there is 

less and there can also 

be more.  

b. When the altar 

servers come into church with the priest at the 



beginning of Mass (in what is called the 

“procession”), there are three roles. 

i. The Cross Bearer stands at the 

front and center of the procession. 

They carry the cross (facing 

forward) any time they go up or 

down the main aisle. 

ii. There are two Candle Bearers 

who stand behind the Cross 

Bearer, one to the right and 

the other to the left. They also 

carry the candles any time 

they go up or down the main 

aisle. 

iii. One of the Candle Bearers 

sits nearest to the altar and 

next to the priest. They follow his instructions 

for whenever he needs a book to pray from. 

They hold the book up so he can read. 

4. 5 min before mass proceed to back of Church. 

a. You will head to the back of the church with the 

priest. In those 5 minutes you will get yourselves 

comfortable and prepared for this awesome job 

that you are doing for 

God and the Church. 

b. The Candle 

Bearers will also have 

their candles lit in the 



back of the Church, usually by an usher. 

5. Process to sanctuary area, stop and wait in front of 

altar. 

a. The priest will let you 

know when to start walking. 

Walk at a slower pace: not 

fast but also not too slow. 

Most of the time there will be 

music playing. On occasion, 

there might not be. 

b. Cross Bearer goes first. 

The Candle Bearers will start 

to go up once the Cross 

Bearer reaches the gift table 

towards the middle of the 

aisle. 

c. Candle Bearers – 

make sure that the flame of 

the candle is above your 

mouth and nose so you don’t blow the candle out! 

d. Sometimes, a new altar server can feel nervous 

walking when other people can see them. Don’t 

be nervous! Remember: everyone is focused on 

God and aren’t noticing your every move. As you 

walk up, maybe try looking up at the Cross in the 

front of the Church every so often. It can be a 

good reminder that you are there to serve Jesus. 

He’ll be your help and He is very happy that you 

are doing this! 



e. When you reach the front, you will step on to the 

front part of the Church (called the “Sanctuary”). 

Everyone will stop in front of the altar: the cross 

bearer will stop after that first step and the candle 

bearers will stop by the altar steps. 

i. The Cross Bearer 

will take one step on 

to the Sanctuary and 

then move over to 

the side (in line with 

the left corner of the 

altar). 

ii. The Candle 

Bearers will stop, 

standing as close as 

they can to the steps 

to the altar. Their 

outside shoulders 

should be lined up to 

the corner of the 

altar. 

iii. That very first 

step up from the 

aisle to the 

Sanctuary is a 

very special 

symbol. Just like 

a green stoplight 

means “go” or a 

stop sign means “stop”, that step is a symbol 

too. It reminds us that we are entering a 



special place, almost like leaving behind our 

world and entering into Heaven, which is 

where God is.  

 

In the Sanctuary, we will hear God’s Word 

from the Bible. We will pray together and offer 

those prayers up to God. We will remember 

Jesus’ sacrifice on the Cross for us and we will 

experience simple bread and wine becoming 

the Body and Blood of Jesus. That Sanctuary is 

where Heaven and Earth will meet for an hour 

and where God will come to be with us. It’s a 

special place! 

6. When priests arrives, reverence the altar, put cross 

and candles away, then proceed to seats. 

a. Those in front of the altar “reverence” or show 

special respect for the altar. They do this because 

the altar is where the Sacrifice of the Mass 

happens: where simple bread and wine will 

become Jesus’ Body and Blood in the Eucharist. 

b. After the 

priest stands 

alongside of you, 

he will bow. You 

won’t bow 

(though you may 

still see some 

altar servers do 

it). 



c. After the priest bows, the altar servers will place 

the cross and candles back where they go and 

then take their seats. 

i. The Cross Bearer will place 

the Cross on the left corner of 

the Sanctuary, on a base. 

Their chair is on the wall 

closest to that base. 

ii. The Candle Bearers will 

place their 

candles 

on the 

stand 

nearest to 

them, on 

either side 

of the altar. They 

should try their best to 

take their steps at the 

same time, to place 

their candles at the 

same time, and to go 

down the altar stairs to 

their chairs at the same 

time. Approach the 

candle stands from the side of the altar, not 

from the front. When you turn around to go 

back down the stairs, turn your body so your 

back faces the congregation, not the back 

wall. 



iii. Make sure to fold your hands after you put the 

cross and candles away. 

iv. The Cross and Candles can make a big sound 

if you are not careful. With a little practice you 

will do it just right. Don’t worry if you don’t do it 

perfectly at first. You’ll get there! 

7. Server sitting on priest’s left holds the book/binder as 

needed (just follow the priest’s directions). 

a. The priest says prayers from a book 

called the “Roman Missal”. It’s a book 

of all the prayers said at Mass. This 

book is used by every priest so we are 

all praying the same Mass. 

b. The altar server holds the book 

when the priest asks. After a while 

you might learn when to bring the 

book out, but for now just follow his 

instructions. 

c. On weekends, the prayers of 

the Roman Missal are put into a 

binder. The altar server will hold 

that binder when the priest asks. 

On weekdays, the priest tends to 

use the larger Roman Missal book. 

8. Follow the form of the mass, sitting, standing, and etc. 

a. For the most part, as an altar server you will follow 

along with Mass like you normally do. When 

everyone sits, you sit. When everyone stands, you 



stand. When everyone makes the sign of the cross, 

you do too. 

 

Make sure to sit still – look forward, sit up straight, 

and don’t swing your legs. Look towards the priest 

as a reminder that we all need to pay attention 

during Mass. 

 

Sometimes, an altar server might worry that they 

are doing all of these things in front of the whole 

Church. But remember that everyone is there to 

pray to God and aren’t really paying attention to 

you. An altar server might be worried that they will 

forget what to do but remember that not only will 

you have the priest next to you to watch, you’ll 

also have the people in the congregation to look 

at to. In fact, if you forget something you can just 

look at them…you’ll always know what to do! 

i. When we stand, it’s like 

we are standing at 

attention. It’s a sign of 

respect too. Not long 

ago, a gentleman 

would stand when a 

lady entered the room 

as a sign of respect. When the President 

enters a room, people normally stand. At 

Mass, standing is supposed to respect what 

we are hearing and what we are saying. We 

stand in a special way when we hear the 

Gospel reading, to remind ourselves how 

important the stories of the life of Jesus are. 



ii. When we sit at Mass, 

it’s a way of paying 

attention. When we 

learn at school, we are 

often sitting down. It’s 

a special way we use 

our bodies to listen. 

We hear the first 

readings while sitting. 

We sing the Psalms 

while sitting. We listen to the priest’s “homily”, 

or teaching, while sitting. Sitting is a time when 

we should be listening in a special way. 

iii. When we kneel at 

Mass, we are 

showing a special 

love and respect for 

God. It reminds us 

that God is holy and 

worthy of all of our 

respect. Sometimes, 

people will kneel 

before a king or an 

important leader. If 

people do that for other human beings, then 

we should DEFINITELY do this for God. We all 

kneel during the special prayers the priest says 

when bread and wine become the Body and 

Blood of Jesus. 

iv. Another special thing we do while in Church is 

genuflect. Genuflecting is kneeling down on 



our right knee as a sign of love and respect for 

Jesus in the Eucharist. In the front 

of the Church is a gold box called 

a Tabernacle. The Tabernacle is 

where the Eucharist is kept and we 

believe that Jesus is really and truly 

present in the Eucharist. That’s why 

you will see people genuflect 

before the Tabernacle. It’s something we 

should do every time we come before the 

Tabernacle.  

b. The homily is the special teaching that the priest 

gives after reading the Gospels. In the homily, the 

priest explains how we can use Jesus’s teachings in 

everyday life. We then the Universal Prayer/Prayer 

of the Faithful where we lift up our needs and the 

needs of the Church to God (we normally respond 

with the words “Lord hear our prayer”). 

 

  



The Liturgy of the Eucharist 

After the homily and the Universal Prayer/Prayer of the 

Faithful, as the priest blesses the ushers, go to the altar and 

help set up. Place book, chalice, cruet(s), and purificators in 

place. Afterwards, go back to your seats. 

The homily is the special teaching that the priest gives after 

reading the Gospels. In the homily, the priest explains how 

we can use Jesus’s teachings in everyday life. We then pray 

the Universal Prayer/Prayer of the Faithful where we lift up 

our needs and the needs of the Church to God (we 

normally respond with the words “Lord hear our prayer”). 

We then begin what’s called the “Liturgy of the Eucharist”. 

Here, we remember what Jesus did for us on the Cross and 

in the Resurrection with the meal that He asked us to 

celebrate as a Church. The meal we will have will use the 

same food and the same words Jesus spoke at His Last 

Supper. 

Just like when we go to dinner to the home of someone in 

our family, we will: 

 Set the table 

 Get the food ready 

 Wash hands 

 Eat the food 

 Clear the table 

 Get ready to leave 

 

Try to think of it this way when we look at the things Altar 

Servers do at Mass. They are like the helpers in the kitchen. 

 



 

Preparation of Gifts 

 

1. After the homily and the Universal Prayer/Prayer of the 

Faithful, as the priest blesses the ushers, go to the 

altar and help set up. Place book, chalice, cruet(s), and 

purificators in place. Afterwards, go back to your seats. 

a. You will see the ushers (special helpers at Mass 

who help the people coming to church, give the 

bulletins, and hold the 

baskets to take up the 

collection) come up to 

the front of the Church to 

receive a special blessing 

from the priest. At this 

point, get up to help set 

up the altar.  

b. There’s a special table near the bottom of the 

altar steps called the “credence table”. On this 

table you’ll find almost everything the priest needs.  

 

The table looks like this: 

 

  

  

 

 

 



Here is everything labeled: 

 

Everything labeled with a white background will go on the 

altar. Everything labeled in green will stay at the table for a 

little while longer. 

The Missal 

Cups 

Purificators 

Ciborium 

Pall 

Towel 

Water 

and 

Basin/ 

lavabo 

Chalice 

Water cruet 



When the altar is set, it will look like this:  

 

  

Ciborium 

chalice 

Water (no 

basin) Cups 

Purificators 

Cruet and 

decanter  

The Missal 

Corporal 

Pall 



 

2. Come out to the gifts of bread and wine and lead the 

people holding the gifts back to the priest. 

a. The priest will let you 

know when to go. 

b. This will be a lot like the 

procession at the beginning 

of Mass. 

c.  After the 

offertory collection, take 

the cross and candles and 

go to offertory table 

(halfway down the main 

aisle). Wait for the 

gift bearers to pick up the 

gifts and, when they are 

ready, lead them back to 

the altar. Once you are 

at the altar, immediately put 

the cross and candles 

away. Candle bearers will 

go back to the front of the 

altar and bow. (Remember: 

if you are carrying 

something you don’t bow, if 

you are holding the candles 

and cross you won’t). 

d. You will then join the 

priest at the side of the altar. You’ll be here until 



the priests and minister go to give out Communion 

and you clear the altar. 

3. Go to the credence table and prepare to wash the 

hands of the priest using lavabo jug, the bowl and 

towel. 

a. When you set up the 

altar, you left the lavabo 

jug, the bowl, and the 

towel on the credence 

table. One altar server 

can hang the towel over 

one arm, hold the lavabo 

jug of water in one hand, 

and the bowl with the 

other. 

b. When the priest comes 

over to you, he’ll extend 

his hands over the 

bowl and you will 

pour a little bit of 

water onto his hands. 

He’ll dry his hands 

with the towel and 

you can put the jug, 

bowl, and towel back 

on the credence 

table. 

 



4. After putting the items back (lavabo jug, bowl and 

towel) on the credence table (along with the water 

cruet and decanter/larger jug of wine), stand at 

bottom stair of altar and follow flow of mass.  

5. After the priest and ministers leave to distribute 

communion, clear altar area (only thing left should be 

the patens and chalices and the missal). Place Missal 

on credence table, bring chalice with pall 

and purificators into sacristy and place 

on table. When altar is clear, return to seats. 

a. Mass will go on as it normally does. You will reach a 

point in the Mass called the “Communion Rite”. 

Each of these parts should sound familiar and you 

will do everything you would normally do if you 

were sitting in the pews along with everyone else. 

The parts of the Communion Rite that will lead to 

your next task are: 

i. The Lord’s Prayer (i.e. we say the Our Father 

together) 

ii. The Sign of Peace (i.e. when we all say 

“peace be with you” and where a lot of 

people shake hands) 

iii. The Lamb of God 

iv. Breaking the Bread (i.e. when we say “Lord, 

we are not worthy to receive you under my 

roof, but only say the word and my soul shall 

be healed.”) 

v. Communion 



b. When the priest and ministers go to give out 

Communion, you will clear off the altar.  

 

The Altar will have the following items still on the 

altar by this point: 

The Missal you will bring to the Credence Table. 

 

  

  

  

  

  

  

  

  

  

 

 

 

 

 



The cruet, cup, and decanter (i.e. anything that 

held liquid) will go into the Sacristy. 

 

 

 

 

 

 

 

 

 

 

 

 

 

c. When you are done, you will sit down in your seats. 

d. When Communion is finished and the Eucharist is 

being returned to the Tabernacle, you will stand 

up and face the Tabernacle. The priest and other 

ministers in the Sanctuary will be doing this too.  

 

When the Tabernacle is closed, they will bow and 

so will you. 

 

After that you will sit down. 

6. After the final blessing, go get cross and candles (bow 

together before you get them) and wait for 

priest in front of altar, leaving room for priest and 

deacon to stand in center. When priest bows, all bow. 

Then turn and process to front of church. 



a. When the priest stands again, you will too. The altar 

server that holds the book will stand in front of the 

priest with the book for the final prayers. The server 

will put the book away when he is done. 

 

b. You will stand in place for the final song. During the 

final song, the priest will let you know when to pick 

up the candles and cross for the final procession. 

 

c. The Cross Bearer will get the cross and stand in the 

same spot they stood in when they first came up to 

the Sanctuary during the opening procession. 

 

d. The Candle Bearers will go directly to get their 

candles (“mirroring” each other and going up the 

steps and getting candles at about the same time) 

and stand in front of the altar like they did during 

the opening procession. 

e. When the priest bows, you will turn around and 

lead him to the back of the Church, just like you 

did at the beginning of Mass. 

7. Extinguish candles, and bring cross and candles 

back to their proper place. 

a. When you get to the very back, you can blow out 

the candles. 

b. You can go back to the Sacristy and put the cross 

and candles away (in good weather you can go 



around outside and in bad weather you can go 

down the side aisle).  

c. Hang up your alb, cincture, and cross back up 

after that. 

8. Well done! Thank you for your help!! 

 

A few basic rules of thumb: 

 Keep your hands folded if there’s nothing in your hands 

 When you come before the Altar, bow if you don’t 

have anything in your hands and don’t bow if you 

have something in your hands (cross, candle, etc) 

 Unless you are clearing off the Altar, do NOT cross over 

the Altar as a sign of respect. Always go around the 

altar if you aren’t clearing it off. 

 

Remember, you’ll mostly do what you normally should do at 

Mass except these differences: 

 You will process in with candles and a cross 

 One of you will help the priest with the book 

 You will set up the altar 

 You will process to the table with the gifts of bread and 

wine and lead the people carrying them back to the 

priest 

 You will help the priest wash his hands 



 You will clear the altar when the priest and ministers 

give out Communion 

 You will process out of the Church in the same way you 

came in 

 

 


